Split
Ration Card
Manual



[mportant points before apply for split your ration card
application request

Only active members of the ration card can apply for the splitting of members from

existing cards.

It must be ensured that no other mode of application is submitted for the ration
card, either online or offline. If this occurs, it may lead to the rejection of your

application.
Income and caste certificate details are required and must be entered correctly.

If the Aadhaar number and member name have already been verified for the
existing member being split from the original card to the new one, only basic

details can be changed.

All documents to be uploaded must be self-attested.



Steps to Request for Split Ration Card Application

Register on rconline site if you are first time user else you have to only login.
Open Split Application form.

Fill Applicant details.

Split ration card member using checkbox.

Fill Annexure

Upload Documents

Final Submit
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https://rconline.bihar.gov.in/

After clicking the Login button
on the RC online site, it will
redirect to the Meri-Pehchaan
Jan Parichay (SSO) portal.
Applicants can log in if they are
existing users of the RCMS
portal or sign up if they are new

users.
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Step-01 (b)

For Login

There are following steps to login
on RCMS portal via Meri

Pehchaan.

1. Screen 01 if applicant have

meri pehchaan Id.

2. If users have already migrated
their RCMS login details, they
through the
'Mobile' tab section. Enter the
RCMS Login ID and password in

place of the mobile number and

should log in

password, as shown in Figure 02.
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There are two scenarios:

After successfully logging in on
the Meri-Pehchaan Portal, you may
be directly redirected to the Bihar
RCMS portal, as shown in the

previous slide with Figure 01.

Alternatively, after logging in, you
may be redirected to the Jan-
Parichay Meri Pehchaan
dashboard, as shown in Figure 03.
In this case, select 'Bihar State
Service' from the left-side menu,
then choose 'Bihar Ration Card
Online Production' as shown in
Figure 04. Clicking on it will
display a popup screen, as shown

in the next slide in Figure 05.
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On appearing Meri
Pehchaan Dashboard select
"Bihar Ration Card Online
production" option.



Click on the 'Access Now'

BIHAR RATION CARD ONLINE
T FTS PRODUCTION

button to be redirected to the

Apply Online for Ration Cards

RCMS Bihar portal, as shown

in Figure 06.
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As you click on the 'Apply for Split’
menu option, the Split Application
form will be displayed, as shown in
Figure 09.

Applicants/Users must enter the
ration card number in the input
textbox to proceed, as shown in

Figure 09.

Note: Only active members of the
ration card can apply for the splitting

of members from existing cards.

If the card exists and meets the
above criteria, the details will be
fetched from the database and will
appear, as shown in Figure 10, for
the applicant's detail entry along

with all active members.
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As shown in the previous slide,
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All selected members for the split will be

displayed on the right side.

The 'Remove' button can be used to undo
your selection or remove a member from the

selection, as shown in Figure 13.

The 'Edit' button is used to modify the
existing details of the users, if required.

Note: If the Aadhaar number and member
name have already been verified for an
existing member, only basic details can be

changed.

The '[Add Member]' button is used to add a
new member to this card, as shown in Figure
14.

In the process of splitting, it must be
ensured that after the split, at least one adult

member remains on the original card.

Only verified names and Aadhaar numbers

can be split from the original card.

IR PIS Hewdl Bt

T BTS wewl @t gt

FHEET T

[m]

XXXXXX XXXX

AXXXXX XXXX

KNXKXXX XXXX

KXXXXX XXXX

XXXXXX XXXX

KXXXXX XXXX

XXX XXXX

o

Female

Male

Female

Female

Male

Male

Female

Ty wEW

SELF

HUSBAND

DAUGHTER

DAUGHTER

DAUGHTER

STUTR HBT

XAXX-XKXK-6895

XXXX-XXXX-5689

XXXX-XXXX-1518

XXXX-XXXX-22TT7

XXXX-XXXX-8598

XXXX-XXXX-1708

XXXX-XXXX-2497

IR BT Hew! B G

™

).9.9.0.0.6,0.0.0.9.¢

XXKXXXXXXX

e ag HEY STUTR T
Female 33 DAUGHTER  X0G(CXO0((2277
Male 29 SON 2OOC-XXXX-8598

2+ Add Member

Proceed To Split

A FTS el B gt

T TS WEwl B g

WHEGT W

@]

NAXXXX XXXX

KXXXXX XXXX

KXXKXX XXXX

KXXXXX XXXX

XXXXXX XXXX

NAXXXX XXXX

XXXXXX XXXX

fa

Female

Male

Female

Female

Male

Male

Female

oy "

61

70

37

33

29

217

SELF

HUSBAND

DAUGHTER

DAUGHTER

SON

SON

DAUGHTER

STUR H&I

XXXX-XXXX-6895

XXXX-XXXX-5689

XHXK-XXXK-1518

XRXX-XXXX-2277

XHXX-XXXX-8598

XHXK-XXXX-1708

XRXX-XXXX-2497

I HTE WEH B G

H

KXXAXXXXXX

).0.0.0.0.6,0.0.6.9.¢

o ag HEY SR H&I

Female 33 DAUGHTER KOHKXK-XXXXK-2277

EOXXXX8598

2+ Add Member

Male 29

Edit Member Section

14

Add Member Section

Proceed To Split

Proceed to Split for next step.




MArea will tick sither Yes/No of the following (3ae e W gi=e, W few )

(i) Fiex =ifera fafaar ot ae= g

After successfully selecting AT . o

(i) SR & ol - e ard ofvar e @ ¥ o

mem b ers an d ma k| N g an y (iv) uf¥are & e wwewa ot mnfas om 10,000/ wo offis o @=f 1 5
VELEZETE 7 @
(vi) araaifie o @l s o d @

necessa ry edits Or additions, (vii) T T 7 Ve B, 99 T o 1 i Tl o vaw! dianl 3R o & an A oa s e 7 W

(vill) faR 7 9 @ o U Fad Juao & an 2.5 TS sud 56l oft fadh fifsa i @

C | | C k on t h e [ 1 Pro Ceed to (ix) @ e e oifiis wah divam & fog 5 @ g e g offies i o arch gt @ # @

(%) T4 3 &0 UF (G915 Ua0 & T &0 S 7.5 UHS a5 fuw of andl peeii & d @
Split'] button. Clicking this

. o 5 CLICK TO SAVE BUTTON SUBMIT AND GO FOR DOCUMENT
will finalize your changes and <2 o

(xi) TS Span ST I URAR B T TEw W) Ja i o @

proceed to the next step,

where you will fill out the

R Kindly check which document you providing (3521 5 % 1 319 B O1 SEIaS Wai-1 B2 I8 81)

Annexure, as shown in Figure

Select Signature (Max size 100KS)

Fill out the Annexure
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accordingly, then click on the

['Submit and Go for
Upload'] button
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In the document upload section,
users need to upload a photo,

signature, and a merged document

containing the Aadhaar numbers of

all members, residential certificate,

passbook, income certificate, caste

Fuar st wfaf? o v A g ot w3 are @ e aca gang v safie d e e o gew o oftads @ o
Kindly re-check your entry before final submission of form.After final submission of form no changes will be aliowed.

Certificate (if applicable), and |I<: FINAL SUBMISSION OF APPLICATION

disability certificate (if applicable).

After selecting all the documents to

upload, click on ['Upload Document

and Final Submission'] for final S e
submission and generation of the
16
Application ID.
Keep this Application ID for future i

Upload Document And Final Submission



In the document upload section,
users need to upload a photo,
signature, and a merged document
containing the Aadhaar numbers of
all members, residential certificate,
passbook, income certificate, caste
certificate  (if applicable), and
disability certificate (if applicable).

After selecting all the documents to
upload, click on ['Upload Document
and Final Submission'] for final
submission and generation of the

Application ID.

Keep this Application ID for future

reference.
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Thank you

Food Consumer and Protection

Department

Patna

Developed by NIC
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