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Important points before apply for split your ration card 
application request
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Steps to Request for Split Ration  Card Application

1.

2.

3.

4.

5.

6.

7.



Step-01

https://rconline.bihar.gov.in

https://rconline.bihar.gov.in/


After clicking the Login button

on the RC online site, it will

redirect to the Meri-Pehchaan

Jan Parichay (SSO) portal.

Applicants can log in if they are

existing users of the RCMS

portal or sign up if they are new

users.



Step-01 (a)

For Fresh/New User

1. On picture 01 applicant will 
click on “Sign up for MeriPehchaan”

button.

2. On picture 02 applicant will 
register as per Meri-Pehchaan
required fields.

Important Note: Applicant 
should be active member of 
active ration card.
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Step-01 (b)
For Login 

There are following steps to login 

on RCMS portal via Meri 

Pehchaan.

1. Screen 01 if applicant have    

meri pehchaan Id.

2. If users have already migrated 

their RCMS login details, they 

should log in through the 

'Mobile' tab section. Enter the 

RCMS Login ID and password in 

place of the mobile number and 

password, as shown in Figure 02. 
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After login on MeriPehchaan it 

will redirected on RCMS 

dashboard page like Screen 01.

If after login, it will redirected 

on MeriPehchaan dashboard 

(Screen 02) then kindly click on 

“Bihar State Service” from left 

side menu. 
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There are two scenarios:

1. After successfully logging in on 

the Meri-Pehchaan Portal, you may 

be directly redirected to the Bihar 

RCMS portal, as shown in the 

previous slide with Figure 01.

2. Alternatively, after logging in, you 

may be redirected to the Jan-

Parichay Meri Pehchaan 

dashboard, as shown in Figure 03. 

In this case, select 'Bihar State 

Service' from the left-side menu, 

then choose 'Bihar Ration Card 

Online Production' as shown in 

Figure 04. Clicking on it will 

display a popup screen, as shown 

in the next slide in Figure 05.
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Click on the 'Access Now' 

button to be redirected to the 

RCMS Bihar portal, as shown 

in Figure 06. 05
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From RCMS Dashboard page

(Screen 07) choose “Apply” 

menu and click on “Apply for 

Split” (Screen 08)
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As you click on the 'Apply for Split' 

menu option, the Split Application 

form will be displayed, as shown in 

Figure 09. 

Applicants/Users must enter the 

ration card number in the input 

textbox to proceed, as shown in 

Figure 09.

Note: Only active members of the 

ration card can apply for the splitting 

of members from existing cards.

If the card exists and meets the 

above criteria, the details will be 

fetched from the database and will 

appear, as shown in Figure 10, for 

the applicant's detail entry along 

with all active members.
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As shown in the previous slide, 

after successfully submitting 

the applicant details, the list of 

active members will appear, as 

shown in Figure 11.

There will also be an option to 

select members for the split by 

checking the checkbox, as 

shown in Figure 12. Ensure that 

you select the members 

correctly.
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All selected members for the split will be 

displayed on the right side.

The 'Remove' button can be used to undo 

your selection or remove a member from the 

selection, as shown in Figure 13. 

The 'Edit' button is used to modify the 

existing details of the users, if required.

Note: If the Aadhaar number and member 

name have already been verified for an 

existing member, only basic details can be 

changed.

The '[Add Member]' button is used to add a 

new member to this card, as shown in Figure 

14.

In the process of splitting, it must be 

ensured that after the split, at least one adult 

member remains on the original card.

Only verified names and Aadhaar numbers 

can be split from the original card.
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After successfully selecting 

members and making any 

necessary edits or additions, 

click on the ['Proceed to 

Split'] button. Clicking this 

will finalize your changes and 

proceed to the next step, 

where you will fill out the 

Annexure, as shown in Figure 

15.

Fill out the Annexure 

accordingly, then click on the 

['Submit and Go for 

Upload'] button



In the document upload section, 

users need to upload a photo, 

signature, and a merged document 

containing the Aadhaar numbers of 

all members, residential certificate, 

passbook, income certificate, caste 

certificate (if applicable), and 

disability certificate (if applicable). 

After selecting all the documents to 

upload, click on ['Upload Document 

and Final Submission'] for final 

submission and generation of the 

Application ID.

Keep this Application ID for future 

reference.
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In the document upload section, 

users need to upload a photo, 

signature, and a merged document 

containing the Aadhaar numbers of 

all members, residential certificate, 

passbook, income certificate, caste 

certificate (if applicable), and 

disability certificate (if applicable). 

After selecting all the documents to 

upload, click on ['Upload Document 

and Final Submission'] for final 

submission and generation of the 

Application ID.

Keep this Application ID for future 

reference.
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Thank you
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